O

WRITERS

Microsoft Dictate & Read Aloud

What is text to speech (TTS)?

Usefulness of text to speech:

Text to speech options in MS Word:
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Using Read Aloud:

File Home Insert Draw Design Layout References Mailings View Help  Grammarly

/ Editor A}) D* 5? A7} [}'j /7_ _/7_ /7 /7 {Zl V

Thesaurus Read Check Translate Language New
=123 Word Count Aloud Accessibility v 4 = Comment Comment
Proofing Speech Accessibility Language Comments
A D I % X

Mary leads me into her office, a world away from the corporate waiting room she
shares with several other businesses. I feel as though I've stepped into a purple cloud—
light purple paint on the walls, Idarker purple curtains, a table draped with purple linens,

purple scarves dispersing light from a small lamp. The air | breathe even feels purple. Soft

Customize Read Aloud:

A D> D & x

Reading speed

Voice Selection

Microsoft David [=

Microsoft Zira

Microsoft Mark

Microsoft Word Speak:

AutoSave (D B0 AvL~ ~
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Add Speak to quick access bar:

click on File = Options =» Quick Access Toolbar =» All Commands

File Home
Paste: =

Insert

bod 5 Format Painter

Clipboard

{n} Home

D New

=~ Open

Info

Save a Copy

Print

Share

Export

Transform

Close

Account

Feedback

Options

© Patricia Charpentier
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N

Draw

Cambria

Design

v114

Layout

References

« AT A Aar B

I U vaew | Ry £+ A ¢

Word Options

General
Display
Proofing

Save
Language
Ease of Access

Advanced

Customize Ribbon

Font

e

Quick Access Toolba

I
Add-ins

Trust Center

5

E'% Customize the Quick Access Toolbar.

= m;'w
All Commands E

<Separator>= -
1:1

16:10

169

2:3

32

34

35

3-D Color

3-D Effects

3-D Effects

3D Model Size
3D Model Views
3D Model Views
3-D On/Off

3-D Picture Rotation 4
3-D Rotation

3-D Text Rotation 4
4.3

4:5

53

5:4

About

Accent 4
Accept 4

Bk AU e o

oK

&
O~-Oa-~ ~

208

RO

-

Show Quick Access Toolbar below the Ribbon
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E"-?E] Customize the Quick Access Toolbar. Customize Quick Access Toolbar:*

For all documents (default) v
Choose commands from: @
All Commands {{ AutoSave 1

= Save
[] soft Edges rla ) Undo |»
[ soft Edges Options... Redo
A
%‘L Sort.. _ A Font Color [»
%l Sort Ascending £ Text Highlight Color |»
A‘|, Sort Descending m Speak
; Space Before T pe
f_\_, Spacing

Spacing After
Spacing Before

Specific People

3% Specific Version..
Spesch ®

O Speech Bubble: Rectangle with Cor...
abe

v Spelling...

3¢ Spelling v
3¢ Spelling & Grammar

Spelling Recheck Document

Spike

Spin Button (ActiveX Control)

Split

Split Cells...

Split Subdocument

Split Table

Square

Commedacd hd Customizations: W
Show Quick Access Toolbar below the Ribbon Import/Export ¥ | @

I OK I ‘ Cancel

i g

]

BB ]

fa3

Quick access toolbar with Speak:

How to use Speak and other notes:
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