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Writing in the Rainforest 
Editing Checklist 

 
 
________ Have I checked my piece against the items on my common mistakes  

 list? 
 
________ Did I check my spelling? 
 
________ Did I check my grammar? 
 
________ Did I punctuate correctly and consistently? 
 
________ Did I avoid overusing exclamation marks? 
 
________ Did I use only one space after the ending punctuation mark of each  

 sentence? 
 
________ Did I avoid the repeated use of any one piece of punctuation? 
 
________ Did I use italics appropriately? 
 
________ Did I position all punctuation correctly inside/outside of the quotation  

 marks? 
 
________ Have I deleted all extraneous commas and added ones that helped  

 clarify? 
 
________ Did I avoid using bold, underline, or ALL CAPS in my piece? 
 
________ Did I vary my sentence lengths, i.e., short, medium, long? 
 
________ Have I used the lengths of my sentences to accomplish my purposes? 
 
________ Did I vary the structure of my sentences? 
 
________ Did I vary my sentence starts? 
 
________ Did I write out numbers and dates consistently? 

https://lifewriters.us/
mailto:patricia@writingyourlife.org
https://writingyourlife.org/


©Patricia Charpentier  https://lifewriters.us/ 
patricia@writingyourlife.org  https://writingyourlife.org/  

 
________ Have I checked the style of my piece to make sure it is consistent with  

 the appropriate guide? 
 
________ Did I capitalize correctly and consistently? 
 
________ Did I verify the correct usage of all words I often confuse? 
 
________ Have I examined my sentences for words I may have left out? 

 
________  _________________________________________________________________________________  
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
 
________  _________________________________________________________________________________ 
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