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Setting Photo Markers 
 

After all the manuscript edits have been finalized, one more step is needed before the 

publishing process begins. This involves preparing the manuscript to designate photos, if 

applicable. These images have already been numbered as Dave processed them. 

The writer goes through each page of the final manuscript received from Writing Your 

Life, deciding (1) what location is best for each photo and (2) how captions should read. 

1. The writer inserts a parenthetical marker in bold red text to show the designer where 

to insert each picture. The format of the placeholder is: (Insert # - caption as it should 

be written), in bold red text.  

For example: (insert 004 - Patricia Reagan, home economics teacher and choir 
director) 

2. Dave has taken care of basic color correction, removed some spots and scratches, and 

cropped your images as best as possible. 

3. Writing Your Life shares your digital images with the designer, who will insert the 

actual pictures into the text when formatting our anthology. 

 

Please note: It is extremely important for you to thoroughly complete this process 

before submitting your final version, v2.5, before Friday, February 28, 2025, at 

11:59 p.m. Once the manuscript is formatted, adding or removing photographs is 

not possible. 
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Sample – Photo Markers Set in Manuscript Text: 

  

 

4. Writing Your Life provides the designer with the final images and final manuscript 

with embedded photo markers. 

5. The designer formats the entire book. Once the designer inserts a photo with the 

caption, its red marker is removed from the manuscript. 

6. The designer emails the formatted document to Writing Your Life for review to start 

the printing process. Please know that the designer will put the photo near the marker. 

Sometimes, the page design does not allow for exact placement. 

 

Note: If you submitted more than three photographs, Patricia will invoice you $10 per 

image for the excess. 
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Sample – Formatted page with photo:  

 

 


